ORGANIZATION/INSTITUTIONAL LETTERHEAD
(Date)
(Address)
Subject:

Subaward Documents for Proposal Titled: (                                        )



(KSC PI:  Dr.                          )

Dear Dr. Miceli:
Please accept this letter as an indication of our agreement to participate as a subcontractor on Keene State College’s proposal entitled (Title) to (agency).  (Collaborating Institution)’s technical contribution is under the direction of Dr. (x of our Department of XX) and has been administratively approved by the appropriate (Collaborating Institution) officials.  Support is requested for a (x) month period and is in the total amount of $(x) (including F&A costs).

(Collaborating Institution)’s Facilities and Administrative Rate of (x%) of (base) was negotiated with (cognizant agency) on (date).

If human or animal subjects will be used in this research, (Collaborating Institution) will comply with all federal regulations regarding their use.
For NIH:  Your signature below indicates your agreement to the following statement: 

The appropriate programmatic and administrative personnel of each organization involved in this grant application are aware of the agency’s consortium agreement policy and are prepared to establish the necessary inter-organizational agreement(s) consistent with that policy. 
If this proposal is successful, the (Collaborating Institution) will ensure compliance with all pertinent sponsor regulations and policies.  In the event of an award, the subrecipient agreement should be addressed to (award administrator at Collaborating Institution) at the office address on the attached contact list for review and execution.  Questions regarding the technical aspects of this proposal should be directed to Dr. (x) at (area code/phone number).  Administrative questions should be directed to (administrator, collaborating institution).
We are pleased to support this work and view this proposal as an opportunity to further the connection between the (Collaborating Institution) and Keene State College
Sincerely,


(Authorized Signature)
(Title)








Encl.:  Detailed Budget & Budget Justification, Scope of Work
