The Differences Between Paraphrasing and Quoting








Paraphrasing							Quoting


Restatement of information using your own words.			Reproducing the exact words of others.





Must use in-text citation unless the information is			Must always use in-text citation.


common knowledge for your audience.








Wording is flexible and subject to your own 			Wording is inflexible; nothing can be changed.  


judgement.							If words are omitted use ellipses ... to note 


								what is missing; if your own words are added into 


								the quotation for clarification, use brackets [ ]





Try to paraphrase whenever possible.				Use direct quotations when the phrasing of the author 


								is critical to the meaning of the passage and is best left 


								as is or when your point is strengthened by the words 


								of a respected authority.











Example of:





Direct Quotation:





“Becoming a writer is about becoming conscious.  When you are conscious and writing from a lace of insight and simplicity and real caring about the truth, you have the ability to throw the lights on for your reader.” (Lamott @25).





Paraphrase:





One of Anne Lamott’s recommendations about writing is that one sure way to reach readers is to be as authentic as possible(225).








