APPLICATION FORM

UNDERGRADUATE CREATIVE PROJECT GRANT

Directions:  Enter your text in the gray boxes provided (they will grow to accommodate your text).
Project Title:      
Student Applicant:       
Student’s Current Address/Mailstop:       
Faculty Sponsor:         


Faculty Mailstop and Phone:      
(Note: Faculty Sponsor letter of support must be submitted prior to submission deadline for application to be complete)
Abstract:  250 words or less, singled spaced. (Project Abstracts of awarded proposals will be published on the OSPR website)

I. Project Narrative:  (Project narrative should include the following headings, and in total should be no more than 5 pages in length.  You may allocate the 5 pages in whatever way makes sense among the headings for your project.)
Description of Proposed Project:

· What does this project propose to do?  

      
Project Goals & Objectives: 

· List your objectives in conducting this project.  
· What do you hope to accomplish?  
     
Background/Literature Review:
· Why is the work you are proposing important?  How does it fit within or extend the work that has already been done in this field? (You will be asked to provide a brief annotated bibliography in the “Annotated Bibliography” section below).
     
Methodology:

· How are you going to do this work?
· Describe your procedures, and/or process for conducting the work.
       
Project Timeline:  

· What are the tasks that need to be completed?
· When will each task be completed?
· Provide a timeline of the work to be done for this project
     
II.  Annotated Bibliography:  
· Provide a brief annotated bibliography of relevant work that has been done in relation to your project.
     
III.  Project Budget: Itemize all expenses for your proposal in the budget chart below (double click on the chart to enter information).

Please refer to the KSC Purchasing Office Travel manual (http://www.keene.edu/purchasing/travel.cfm) for current information on mileage rates and travel regulations. 


[image: image1.emf]Budget Category Item/Description Cost

Supplies:

Travel:

Other:

Grand Total: - $                


Have you received previous funding for this project?  Yes _____  No _____

If yes, please identify all previous funding and the outcomes of that funding      
IV.  Project Budget Justification: Provide a detailed description and justification of each expense noted in your Project Budget. (No more than 2 pages in length.  Supporting documentation may be provided, not included in the 2-page maximum)

Supplies:       
Travel:       
Other:       
V.  Compliance Certification: 

Use of Hazardous Materials: If your project involves the use of any biological or chemical hazardous materials, such as chemicals, paints or blood or bodily fluids, please include a statement of how you will safely work with and dispose of the hazardous materials.  

     
Use of Human Subjects or Vertebrate Animals:  Funding of any research projects that use human subjects or any projects that include vertebrate animals must comply with federal guidelines regulating their use in research.  Funding of such projects will be contingent upon approval from the KSC Institutional Review Board (IRB) for human subjects or the KSC Institutional Animal Care and Use Committee (IACUC) for vertebrate animals.
Does your project include the use of human subjects for research?   FORMDROPDOWN 

Does your project include the use of other vertebrate animals?         FORMDROPDOWN 

If you answered yes to either question, please contact the Office of Sponsored Projects and Research for further information. 
VI.  Supplemental Materials: Please include all appropriate supplemental materials with your application.  Supplemental materials may include, but are not limited to: surveys/questionnaires to be used in the project, invitations for collaboration, quotes for travel or supply expenses, etc.  These supplemental materials are not included in the previous page limits of the proposal application.
Submit all proposal materials electronically to Susan Ericson-West,

Grants Administrator, Office of Sponsored Projects and Research

swest@keene.edu.  

Proposals must be submitted by 5:00 pm on the submission deadline date. 

A complete proposal must include both the application form and a letter of support from the student’s faculty sponsor.
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